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Dear Sir: 

The name of your firm recently came to my attention. I would like to take this 
opportunity to introduce our services to you and to acquaint you with the procedures 
for listing books in the Weekly Record of PUBLISHERS* WEEKLY. 

PUBLISHERS' WEEKLY, as you may already know, has served as a window to the publishing 
world for well over 90 years. The Weekly Record, a weekly section of PW, is recognized 
as the only existing American national bibliography produced on a current reporting 
basis, and highly regarded as a checklist and buying guide by the more than 20,000 
booksellers, librarians, and other book purchasers who subscribe to PW. 

Listing in the Weekly Record is free, and follows the general form of the Library of 
Congress catalog card. Prices, annotations, and other supplementary material are 
added by the PW staff. These same listings also appear, free of charge, in the 
AMERICAN BOOK PUBLISHING RECORD (BPR) , a separate monthly publication. In addition, 
it is these listings which form the basis of PW* s annual trade statistics--statistics 
regarded by the entire book trade and general public as a true reflection of American 
book production. 

We hope you will submit your publications to us for listing. Enclosed you will find 
material explaining the procedures for submitting books for listing. Also enclosed 
is information about the various other services offered throughout the Bowker Company. 

If you have any questions concerning pur procedures, please feel free to contact me. 
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(Mrs.) Doris Innis, Editor 
Weekly Record of PW & BPR 
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PROCEDURES FOR LISTING BOOKS IN THE WEEKLY RECORD: 



To make sure your books are listed promptly in the Weekly Record, please 
follow the procedure outlined below: 

1. Send the earliest possible bound copy, together with price and publication 
date information to: 

Publishers* Weekly 
Department PWLC 
1180 Avenue of the Americas 
New York 36, New York 

2. In the same mail, send one copy to: 

Library of Congress 
Card Division 
Department PWLC 
Washington 25, D. C. 

Because your book bears the "PWLC" code, it will get priority treatment at 
the Library of Congress, going immediately to LC* s catalogers where a catalog 
card will be prepared and rushed to PUBLISHERS* WEEKLY. 

Because your copy bears the "PWLC" code, PUBLISHERS* WEEKLY will also schedule 
your book for listing in the earliest issue. The LC catalog card will be 
edited and price, binding and other supplementary material will be added. A 
description of the subject matter will also be included in many cases. 

That* s all YOU do. 

If, as sometimes happens, yours is an unusually expensive book, or the edition 
is unusually small, or for any other reason you do not feel the gain justifies 
the free copies, you may, at your option, either 

1. Send only to PW, which will write its annotation and forward the copy to LC. 

2. Send only one copy to PW and ask that it be returned to you. 

In either of the above instances, please DO NOT USE ME PWLC CODE. 

3. Request that we send you a Booklisting form on which you can enter the 
bibliographical information. In this case you would not have to send 
any copies however it would be necessary for you to supply us with the 
Library of Congress card number. 

There is no wish to burden the publisher by requesting two copies where one 
might be made to do, but ordinarily the cost to the publisher of one more book, 
free of royalty or plant costs or overhead, is less than the cost to PW and LC 
of the extra handling and shipping -- and this help is appreciated, the more 
since no charge is made for the service. Also, this one copy will be for the 
purposes of listing in the AMERICAN BOOK PUBLISHING RECORD. 

Please remember that copies which you may already send to the U. S. Copyright 
Office are simply not available to the Card Division at LC without considerable 
delay. 



BOOKS ELIGIBLE FOR WEEKLY RECORD LISTING: 



Below is a listing of those publications which are and are not eligible for 
listing in the Weekly Record of PUBLISHERS* WEEKLY and in the AMERICAN BOOK 
PUBLISHING RECORD. Only books of the current calendar year are considered 
for listing. 

The Weekly Record does list: 

Trade editions 

Revised, updated, enlarged, or corrected editions 

Reprints (i. e. , a book brought out in a different format and at 

a different price) 

Reissues (i.e., a book which has been out of stock at least one year) 
Juveniles 

Paperbacks (both mass market and quality paperbacks) 

Annuals (but not semi-annuals or quarterlies) 

Imports (providing U. S. distribution is assigned exclusively to one 

U. S. firm) 

Proceedings of Learned Societies, and other organizations. 

Talking books (i.e., phonorecords) 

Textbooks (elementary, secondary, college, and specialized and 

advanced texts) 

Teachers editions 

Workbooks, laboratory manuals, and other educational materials. 

Programmed learning materials. 

Encyclopedias 

The Weekly Record does not list: 

Dissertations and thesis materials 

State and federal government publications 

Second, third, fourth, etc. printings or impressions 

Subscription books (excepting encyclopedias) 

Serials, quarterlies, and other periodicals 
Pamphlets under 49 pages 

Books published prior to the current calendar year (unless revised, etc.) 
Imports not having a sole U. S. distributor 

To save you the time and expense of sending review copies the following short- 
cuts may be used: 

1. If a book is published in several editions at the same time (i.e., trade, 
text, and teachers editions or library and trade editions, it is not 
necessary to send copies of each edition. Send only one copy and on the 
fly leaf or review slip, write the information concerning other editions 
and the price of each. 

2. If a text is accompanied by other supplementary material (i.e., laboratory 
manuals, tests, etc.) you need not send these materials, only the book. 

Simply write on the fly leaf or review slip what other materials are avail- 
able and the prices of each. 



